VILLAGE OF SAGAPONACK

PO Box 600
3175 Montauk Highway
Sagaponack, NY 11962
www.sagaponackvillage.org

631-537-0017  631537-0612 (FAX)

APPLICATION FOR SPECIAL EVENT PERMIT

Approval: Board of Trustees Permt No:
Date: Permit Fee:
Date Issued:
INSTRUCTIONS
1 All forms mustbe completedh ink or typed.
9 This application will be deemed incomplete and will not be processed unless fully and clearly completed.
9 Liability Insurance as per §1&lof the Village Code must be submitted with application
1 Acknowledgement that applicanafiread Chapter 184 entitled Special Events
1 If applicable, a drawing or site plan of layout of event.
1  Check payable to the Village of Sagaponack fodt00

Event Name: Date of Application:

OrganizatiorName

Natureof Event:

Date(s) of Event:

Time of Event: to

Benefactor of Event:

Contact Inbrmation
Contact Person: Email Address:

Mailing address:

Residence or Business address:

Phone Number: Cell Number:

Fax Number:

Will the above person also beetcontact person on site the date of the ever§? yes C no
If not, please provide an onsite contact person and contact information:
Name: Email Address

Cell Phone Number:

Location ofPublicProperty Where Event will be held:

Will a tent(s) be used atthe Even€ yes C no List Location(s):

Tent Canpany Namend Telephone Number

Number of People Expected to Attend Event:

Number of People Involved in Event Production:

Brief description of activities of Event:

Number of vehicles expected:
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Will there be a Valet CompanyZ yes C no
Name ofValet Company
Onsitecontact name: Cell No.: Email:
Detailed Parking PlamA{so provide a parking diagram if applicable):

Will alcohol be served at even2 yes C noi If yes, povide host liquor liability coverage with a face
amount of five million dollars with the Village of Sagaponack being named as additionally insured.

Will the event have onsite securitye¢ yes C no
Name ofSearity Company
Onsitecontact name: Cell No.: Email:

How will refuse be controlled and deposed of:

Will event require portable bathroom§? yes C no
List locationshow many, what typeandcompany responsible for deliveayd pick up of units:

Will the applicant need additional services from any of the departments below:
Southampton Town Police Department
Sauthampton Town Highway Department
Building Inspector

If additional service is required from any of the above deparsndre applicant is responsible for any
additional cost as a result of the event.

Check all items below that will be used or will be involved with the event:
C soundi type
C musici type
C lightingT1 type
C tent(s)i numbersize
C signsi number/type
C generator$ number/size

Additional comments of applicant:

Application is hereby made to the Board of Trustees for the issuance of a Special Events Permit in accordance with
Village of Sagaponack Code Chapted18 he applicant agrees to comply with all qgible laws and regulations
and by signing this application acknowledges that he/she has read ChdpuittiE8Sagaponack Village Code.

Sworn to before me this
day of , 20 Signature of Applicant

Notary Public County
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Chapter 184
SPECIAL EVENTS

§ 184-1. Purpose. § 184-8. Prohibited and restricted
§ 184-2. Definitions. special events.
§ 184-3. Permit required. § 184-9. Temporary structures and

tents; signs; animals.
§ 184-4. Application for permit. b S8 o ! o
§ 184-10. Modification or rescission of

§ 184-5. Conditions for granting permit. permit; suspension or
; suspens
§ 184-6. Action on application; terms termination of event.
and conditions of permit. § 184-11, Penalties for offenses.
§ 184-7. Application fee. § 184-12. Waiver

[HISTORY: Adopted by the Board of Trustees of the Village of Sagaponack 10-15-2007
by L.L. No. 30-2007. Amendments noted where applicable.]

GENERAL REFERENCES

Alcoholic beverages — See Ch. 8. Noise — See Ch. 142.
Public assemblies — See Ch. 14, Outdoor assemblies — See Ch. 150.

Lighting — See Ch. 119,

§ 184-1. Purpose.

The purpose of this chapter is to regulate special events as defined herein. The Village's
interest in enacting this chapter is to assure that any such special event is conducted in a
manner least disturbing to the community.

§ 184-2. Definitions.
As used in this chapter, the following terms shall have the meanings indicated:
PERSON — Any person or entity of any kind.

SPECIAL EVENT — Any activity using public property within the Village held on a
one-lime or occasional basis, open to the public, conducted outdoors, with or without an
admission fee or donation, including by way of illustration, not limitation, a marathon, a
demonstration, a march or walk, a bike race, a road race, a parade, a road rally, a concert, an
exhibition of any kind or any similar event, including any event necessitating any partial or
complete closure of any road for any time period.

§ 184-3. Permit required. !

1. Editor's Note: Amended at time of adoption of Code (see Ch. 1, General Provisions, Art. I).
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§ 184-3 SAGAPONACK CODE § 184-5

No person shall cause, permit or allow a special event to occur within the Village except upon
issuance of a permit by the Board of Trustees.

§ 184-4. Application for permit.

A.  Application time frames.

(1)  Early notice. Applicants are encouraged to submit to the Village Clerk at the
carliest possible date a letter stating the applicant's intention to file a complete
application. The purpose of this letter is to allow the Village to begin the review of
the special event and facilitate a quicker review of the required application. This
letter should contain the following information:

(a) The proposed date(s) of the special event.
(b) The time the special event is proposed to be held.
(¢} The address of the proposed special event.

(d) An cstimation of the number of people who will attend the proposed special
event.

(2)  Mandatory time frames. Applications for special event permits shall be on the form
available from the office of the Village Clerk, shall contain all of the required
information and material, and shall be filed with the office of the Village Clerk at
least 60 days prior to the date the proposed special event will begin.

B. Information and material to be submitted with completed application. As set forth
therein, all applications shall include information and materials regarding the identity of
the applicant, the nature of the event, the location of the property and any restrictions on
the use thereof, proposed and existing structures, disposal of refuse, sanitary waste and
sewage, water, parking, pedestrian and vehicular access, sound, music, lighting, security,
fire protection, medical and handicap facilities, tents, signs, generators, inspection,
charitable events, use of Village facilities, including alcoholic consumption thereon, and
any additional information the Village deems relevant, all as may be amended or
modified from time to time.

C.  Rejection by Village Clerk. The Village Clerk shall have the authority to reject any
application that the Village Clerk finds incomplete.

§ 184-5. Conditions for granting permit.

A. Liability insurance. Prior to the issuance of a special event permit, the applicant shall
fumnish the Village with a comprehensive liability insurance policy, issued by a company
duly licensed by the State of New York, insuring the applicant against liability for
damage to persons or property, with limits as established by resolution of the Board of
Trustees, which policy shall name the Village as an additional insured and shall not be
cancelable without at least 30 days' prior written notice to the Village.
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